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CDA® Professional
Portfolio
What to look for?



There are no requirements 
of how it should look but it 
should be:

Legible, portable, professional looking, 
manageable in size, current, must be written 
in Candidate’s own words



Professional
Portfolio

Cover Sheets

• My Professional Portfolio Cover Sheet

• Summary of Education Cover Sheet + 
documentation

• Family Questionnaire Cover Sheet + 
completed family questionnaires

• Reflective Dialogue Worksheet

• Reflective Statements of Competence
• Professional Philosophy Statement

• Resource Collection



CDA® Professional
Portfolio
Cover Sheets & Forms



Forms in the CDA® Competency 
Standards Book



My CDA® Professional Portfolio

This cover sheet outlines the structure 
the Candidate is required to use in 
organizing the contents of her/his 
Portfolio.



Summary of My CDA® Education

Followed by the documentation verifying 
completion of 120 clock hours of 
education in the form of:
• college transcripts, 
• certificate, or 
• official letter on letterhead from training 

agency/program/institution.

Training logs (attendance) are not acceptable 

Training from individual consultants is not acceptable 



Required Portfolio Components 
CSI-21- Review

Check Education here



Family Questionnaires (FQ)



Family Questionnaire Summary Sheet



CDA Verification Visit™ Reflective 
Dialogue Worksheet



CDA® Professional
Portfolio
Resource Collection



Resource Collection

Collect and organize early childhood resources that reflect the 
standards:
 First Aid and Pediatric or Infant/Child CPR
 Weekly Menu
 Weekly Plan
 9 Learning Activities
 Bibliography of children’s books
 Family Resource Guide
 Record keeping forms
 State regulations
 Early childhood associations
 Child abuse and neglect legal requirements



First Aid and Pediatric or Infant/Child CPR

 Is this card aceptable?



First Aid and Pediatric or Infant/Child CPR

 Is this card aceptable?



Required Portfolio Components 
CSI-21- Review

Check First Aid/CPR here



Any questions
about the Resource
Collection?



CDA® Professional
Portfolio
Reflective Statements of Competence



Competency Standards

# Competency Goals Functional Areas

Goal I To establish and maintain a safe, healthy learning 
environment

1. Safe
2. Healthy
3. Learning Environment

Goal II To advance physical and intellectual competence

4. Physical
5. Cognitive
6. Communication
7. Creative

Goal III To support social and emotional development and to provide 
positive guidance

8. Self
9. Social
10. Guidance

Goal IV To establish positive and productive relationships 
with families 11. Families

Goal V To ensure a well-run, purposeful program responsive 
to participant needs 12. Program Management

Goal VI To maintain a commitment to professionalism 13. Professionalism



I. To establish and 
maintain a safe, healthy 

learning environment

II. To advance physical 
and intellectual 

competence

III. To support social and 
emotional development 

and provide positive 
guidance

IV. To establish positive 
and productive 

partnerships with families

V. To ensure a well-run, 
purposeful program that 

is responsive to 
participants

VI. To maintain a 
commitment to 
professionalism

Competency Standards –
Competency Goals



The Candidate is required to write a Reflective Statement of 
Competence for each of the Competency Goals, a total of six (6). 
Each Reflective Statement of Competence should describe:
 How the Candidates’ practices meet the standard (a paragraph) and;

 How an item in the Candidate’s Resource Collection reflects his or her 
philosophy

 Follow instructions and use the same numbering pattern utilized in the 
CDA® Competency Standards book

 Write no more than 500 words per statement

The Reflective Statements of Competence:  
What we are asking Candidates



CDA® Professional
Portfolio
Let’s look at some Reflective Statements 
of Competence



We will use Competency Statement III as an 
example to prepare you for writing your own 
Competency Statements.

The following Competency Statement is found on 
page 16 of the Competency Standards book.

Reflective Statements of Competence



#1 Complete your Reflective 
Statement.

Reflective Statement



EXAMPLE
CSIII Competency Statement III (To provide social and emotional 
development and positive guidance)

I strongly believe that children’s most important characteristics for 
success in life are developed in their early years. My work is dedicated 
to help children in my care develop curiosity and confidence. 
Intentionality, self-regulation, relatedness, communication capacity and 
cooperativeness are also essential characteristics. I work to implement 
the latest theories and research into my practice. This competency area 
is a vital part of my daily work with children. 

Reflective Statement Example



#2 Write one or more paragraphs in 
response to item CSIIIa.

CSIIIa



EXAMPLE
CSIIIa Competency Statement III (To support social and 
emotional development and positive guidance)

The children in my class range from 3½ to 5 years of age and they are 
at various developmental stages. The younger children require more 
encouragement to develop independent skills. Teaching children to care 
for themselves is the best way to foster independence, good self-
esteem and social/emotional interactions. For example, I help guide the 
children to take off, hang up and store their jackets, serve themselves 
and clean up at mealtime. I am there to provide guidance  and deliver 
positive, yet specific comments to support children’s learning. 

CSIIIa Example



CSIIIb

#3 Write at least one or more 
paragraphs in response to item CSIIIb.



CSIIIb Example

EXAMPLE

CSIIIb Competency Statement III (To provide social and emotional 
development and positive guidance)

By helping children to take control of themselves, fostering independence, providing 
encouragement, positive guidance and choices, I create a learning environment that 
promotes healthy self-esteem and minimize discipline problems. I guide children  by telling 
them what they can do instead of what they cannot do. It is important for me to speak in a 
calm, caring voice to children and explain the reasons for actions. This is part of my 
philosophy and as I reflect on my own childhood, my experiences were very similar in my 
home. My parents were loving and never raised their voices. They gave me lots of 
explanations, reasons and praise and I felt very secure, even when I made mistakes. I wish 
the same type of experiences for the children in my care, experiences that will mark their 
lives forever. My philosophy about handling children with challenging behaviors is based 
on prevention, I get to know the child closely and I use lots of strategies to try to act before 
the non-appropriate behavior happens, but if it does, I use lots of language, patience and 
reassurance.  Also finding the cause of the behavior is extremely important for me. 



CDA® Professional
Portfolio Practice



CDA® Professional
Portfolio
Professional Philosophy Statement



The Professional Philosophy Statement

The Candidate writes a Professional Philosophy Statement that 
summarizes the Candidate’s professional beliefs and values about 
early childhood education:
 Final reflective task

 Write no more than 2 pages

 Write no more than 500 words per statement



Review 13.4 (Professionalism) from CSI

 A clear signal of the Candidate’s 
professionalism is the completion 
of the Professional Portfolio.



Helpful Reminders

 Remind Candidate to 
bring the completed 
Professional Portfolio to 
the CDA Verification 
Visit™

PROFESSIONAL 
PORTFOLIO

 Remind the Candidate 
to bring the Competency 
Standards Book.  You 
will be using the original 
CSI attached to this 
book during the CDA 
Verification Visit™

 At the end of the visit, 
you will take the CSI 
with you and will keep it 
for 6 months

COMPREHENSIVE 
SCORING INSTRUMENT 

(CSI)

 Must be written in the 
candidate’s own words

 Candidate should have 
not plagiarized, copied 
or quoted other writers

 Your scoring is based 
on the written content, 
not style, level or 
grammar

REFLECTIVE STATEMENTS OF 
COMPETENCE AND 

PROFESSIONAL PHILOSOPHY 
STATEMENT



CSI-22    Preparing for the Reflective 
Dialogue



QUESTIONS?
COMMENTS?
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